
 
 
 

 
 

Job Description 
 

Job Title   Alternative Programming Manager  
Reporting to   General Manager 
Responsible for   n/a 
Hours    Full Time 
Location   Genesis Cinema 
 
Job Purpose 
 
The purpose of this job is to create a program of alternative content that develops audiences 
that are not catered for through our general release programming and directly market to 
groups and businesses that relate to specific screenings.  
 
Key responsibilities and duties 
 

 Deliver an alternative programme of independent releases, repertory titles, seasons 
and special events, focusing on being inclusive, but also perceiving film as art. 
Manage the entire lifespan of all alternative titles – curation, booking, copy writing, 
CMS updating, BORs/invoicing, and liaising with the social media manager, while 
working closely with the GM to ensure the profitability of the programme. Take part 
in general programming discussions with General Manager and Director. 

 
 Develop audiences by reflecting on performance data, but also though outreach and 

engagement with diverse communities. Nurture relationships with existing 
collaborators and build new ones to maintain the cinema’s status as a creative, 
forward-thinking and inclusive hub. Cater for disabled communities by providing 
appropriate screenings, like relaxed and hard of hearing. 
 

 Liaise with funding bodies, secure funding and report results. 
 

 Source special guests such as directors and actors for Q&As, intros and panels, while 
acting as the in-house host. Work alongside Genesis’ Events and Projection teams 
ensuring timely content delivery, as well as the smooth running of our special events 
and our guests’ coordination. 

 
 Represent Genesis at screenings, festivals and other industry and community events. 

Assess films submitted for programming consideration and respond to new 
collaboration proposals. 

 
 Utilise digital and physical administration platforms including MS office, social 

media, Mailchimp and basic design software. 

 
 

 



 
  

 
 
 
 
 
 
 

Personal Specification 
 

Alternative Programming Manager 
 

Requirement Essential or Desirable 

Education, Training and Qualifications 

 Basic computer skills such as word, Excel etc 

 Film studies/programming or equivalent degree  
 

 
Essential 
Desirable  
 

Experience 

 Programming of films and / or events at a festival, venue or preferably 
cinema  

 Direct email marketing   

 Cultural or events-based marketing experience 

 
Essential 
 
Essential 
Desirable  
 

Knowledge 
 

 Diverse knowledge of alternative and cult film programming  

 Robust knowledge of film history with focus on non-mainstream 
Hollywood, international, inclusive and auteur cinema 

 Existing relationships with film groups, clubs, businesses and distributors 

 An understanding of changing customer habits and trends 
 

 
 
Essential 
Essential 
 
Essential 
Desirable  
 

Skills and Competence 

 Able to provide consistently good customer service to encourage 
repeated business from clients 

 Able to work as part of a cohesive and creative team  

 Able to communicate effectively with all levels of clients and colleagues  

 Ability to build and maintain professional yet friendly relationships with 
clients  

 Strong administrative skills.  
 

 
Essential 
 
Essential 
Essential 
Essential 
 
Desirable  

Personal attributes 

 Be highly organised and self-motivated to maintain a high level of 
professionalism 

 Ability to network and build relationships  
 
 

 
Essential 
 
Desirable  
 

Other 
 

 

 
 


